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[DISCLAIMER]

This presentation document has been prepared by Damstra Technology Limited (“Damstra") and is intended for off line demonstration, presentation and educational purposes.
The information is not version controlled and as such is subject to change without notice.
Damstra does not accept any responsibility or obligation to inform users of this presentation of such changes.

This includes any copies of this presentation taken and modified outside of the Damstra domain.



Password Management
Changing a Forgotten Password
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Damstra Safety offers several different |
methods for managing login passwords. ||
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Firstly, if you have forgotten your EETr— ST
password and therefore cannot log in to
Damstra Safety, you may click the :
‘Forgotten your Password' link at the

login screen. You will be prompted to

enter your email address, and a link will
be emailed to you with further
instructions.




Changing your own Password
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1 Settings
% My Dashboard
(% Logout
i All types of Corrective Actions can be exported to an Excel spreadsheet using "Export Corrective Action Data" button. Filter your reports using the "Select Sites" window and the existing reporting period function. (Start / End dates)

AllRecords 01/01/1970.31/12/209¢_E4

In the second method, once logged-into | camsrex
your Damstra Safety system, you may s — Change Password
change your password by clicking the P

profile icon toward the top of the screen, & - -
then selecting ‘Change Password'.

Current Password * l AAAAAAAAAA .
inction. (Start / End dates)

Export Corrective Action Data

ftive Actions <~

Retype New Password *

v Completed v Underway v/ NotSf
4 |

Simply confirm your existing password
before entering and confirming a new LIl
one, noting the password requirements © B
displayed below. |
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© Note:

Your password must be between 8 and 64 characters.
Password should have at least one special character.
Commonly used passwords cannot be used.
Repeating characters or patterns cannot be used.
Your last 10 passwords cannot be used.

"Vault' or your organisation's name cannot be used.
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Completed ~ Underway ~ NotStarted  Overdue <30 Days Completed ~ Underway ~ NotStarted  Overdue  <30Days Completed ~ Underway ~ NotStarted  Overdue <30 Days

My Corrective Actions

Event Corrective Actions Formal Invest. Corrective Actions Compliance Types Corrective Actions
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Password Management
Changing another User's Password
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In the third method, you may change the O

password on behalf of another Damstra
Safety User, provided you have sufficient
User permissions in your system.

£ VForms Portal

1 Start / Stop Escalation

1 API Keys

1 Language & Security

To do this, go to Settings, then Users, Opan
then User Authorisation. Find the target
User whose password you would like to
change and select ‘Actions’, then ‘Edit". ® s

If you do not see these options in your
system, you do not currently have
sufficient permission to change another
User's password. Contact your systems
administrator if you feel that this is an
error.

User Authorisation

User Name

Alan Humphries alan.humphries Actions ~

Edit &

Delete

Show 10 - entries |
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Provided you do have adequate
permission, in the pop-up form that
appears, click the ‘Change Users
Password’ button at the top of the form,
and enter your current password, then
the target User’'s new password. Enter it
once more to confirm.

Optionally, if you'd like to force the target
User to reset their password to
something known only to them the next
time that they login, check the ‘Force
User to reset their password on next
login’ checkbox. The User will need to
know the password you have temporarily
set for them, and then they will be able
to select a password of their own
choosing.
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Changing another User's Password (cont)
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Settings / User Author

Q | Alan Humphries

Person Name

Alan Humphries

Show 10 v entries | Showing 1101 of 1 ent
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Settings / User Autho

Q. Alan Humphries
Person Name J
Alan Humphries

Show| 10 v entries | Showing 1t 10f 1 &

Edit User - 6679

Change password for Alan Humphries (alan.humphries)

Your Password *

User's New Password *

Add

‘ Actions ~

“H-

VAudit User




In some instances, your Damstra Safety
system may have been configured for
Users to manage their own passwords.

In this case you will not be able to set the
User's password but will instead see a
‘Send Password Reset Link’ button at the
top of the form.

Click the button to send reset
instructions to the target User's email
address as recorded within their Worker
record.
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Changing another User's Password (cont)
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63 Settings / User Author

Alan Humphries

Brian Daley

Scott Foster

Laurie Davison

Martin Daniels

Show| 10 v entries | Showing 10 60f6

Edit User - 6679

| Key User

Sensitive User

Email Address

Date Format *

Vault Audit

Vault Check

Vault App Portal

Select User Group Profile

Company Structure

Alan.Hump@abci.com

dd/mm/yyyy

(UTC+13:00) Pacific/Auckland

Assigned Structure

Cancel

Add

‘ Actions v
| Actions ~
‘ Actions ~
‘ Actions v
 Actions ~

‘ Actions v
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