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Login Accounts 



 

 

Creating Employee Login Accounts 
 
 

1. Click the Company Tab, then select Login Account Management 
 

 
 

2. Click on Employee Accounts to view the employees who have a Valid, Not Verified, and No 
Account 
 

 
 
 

3. Click the No Account next to the employee you wish to send a Username and Password 
 

 
 
4. The employee email will pop, check if details are correct, then click Create Account 
 

 
 

The employee will then receive an email that contains the Username and temporary password 
of your employee who created an account. These login credentials can be used to open 
their TWMS Mobile App (Employee Portal View) and their Employee Portal website. 
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