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How to Resubmit Rejected New Employee 
 
 

1. Click Employee Management under Employees Tab 

 

 
 
 

2. Click Add New Employees 
 

 
 

 
3. Scroll down the page and under Declined (within 30 days), click the Edit button for the employee 

you wish to resubmit for New Employee and amend what is being required 
 

 
 
 

4. After amending the required information/documents, you can click the button for 
processing 

 

 
 

Damstra Technology will now verify the new employee submission/s within 24-48 hours. Provided 
all details have been entered correctly for each employee. You will receive an email confirming the 
employee has been successfully verified and is now ready to be registered to work at the worksite.  
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