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Linked Profile

A Linked Profile should be used when your Employee/s is/are working for multiple Companies and
require Access to the Site under different Companies.

1. Onthe Home page, click Employees Tab then Employee Transfers & Linked Profiles

Employees Company
Employee Management
Expiry Dates
Site Access Check
Inducted Employees Search
Skills Search
Breath Test Report
Quick Employee Overview
Online Training Access Codes
Add New Employee
Replacement Card Request
Employee Transfers & Linkad Profiles

Visitor Management

2. Click the Start New Employee Transfer/Linked Profile Request green button

Employee Transfer Request System

Start New Employee Transfer/Linked Profile Request

3. Follow the prompts on the screen to complete all necessary steps, download the Linked Profile
Request Form, fill it out and upload it (make sure you are selecting the Linked Profile request on
the Form).

1: Select Employee

All information must be provided to transfer an employee

Employes Name Card ID = |

4. Clickthe BEsa(ii’s8 button to submit the request

-, Damstra Technology will review the request and will take 24-48 hours at most to be completed, but often it
:/ will be less. The company contact will receive an email advising when this has been completed.
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