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Review Active Workers in Safety

In addition to Workers, Contracted Workers, and Third Party/Visitors, Damstra Safety also offers support for
up to two additional person types. These can be used to manage people in your organisation who do not fit
within the standard ‘Worker’ group, or who need to be treated separately for any reason. Common examples
include students or volunteers.

A register for the ‘Person Type’ added will be visible under ‘People’ in the ‘Menu Bar'.
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Workers in Worker Register
To review active workers in worker register:
1. Go to ‘People’
2. Click the ‘Worker Register’ under ‘Workers’ submenu
3. Arregister of all existing active workers is shown
‘Show Archived People’ should be unticked
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Contractor Workers
To review active contractor workers:
1. Go to ‘People’
2. Click the ‘Contractor Workers’ submenu
3. Avregister of all existing active contractor workers is shown
‘Show Archived People’ should be unticked
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Third Party/Visitor

To review active third party/visitor:
1. Go to ‘People’
2. Click the ‘Third Party/Visitor’ submenu
3. Arregister of all existing active third party/visitor workers is shown
‘Show Archived People’ should be unticked
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Additional Person Type (Students/Volunteers Register)
To review active the additional person type:
1. Go to ‘People’
2. Click the ‘Students/Volunteers’ submenu
3. Arregister of all existing active students/volunteers is shown
‘Show Archived People’ should be unticked
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